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DMCC STANDARD

CONTRACT OF EMPLOYMENT

BETWEEN

[EMPLOYER]

AND

[EMPLOYEE]

FOR UNLIMITED PERIOD
EMPLOYMENT CONTRACTS
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THIS CONTRACT OF EMPLOYMENT
(‘Contract’) dated the day of
[YEAR] is made between
the following parties (‘Parties’):

BETWEEN

1) [EMPLOYER], a company licensed by
Dubai Multi Commodities Centre Authority (the
"DMCCA") to operate in the Jumeirah Lakes
Towers Free Zone (the ‘Territory’) with trade
license number [NUMBER] whose registered
office is at [ADDRESS](the ‘Employer’);

AND

2 [EMPLOYEE] a national of
[COUNTRY] and holder of [COUNTRY]
Passport number [NUMBER] of [ADDRESS]
(the ‘Employee’).

1. Article One - Term

1.1 The Employee shall work for the
Employer as [JOB TITLE] at
[COMPANY NAME AND ADDRESS]
being the Employee’s normal place of
work in the Territory for an unlimited
period commencing on [DAY] day of
[MONTH] [YEAR] (‘Term’). This
position is/is not (please delete as
appropriate) deemed a responsible
senior position in the management or
supervision of the Company.

1.2 The Employee shall be subject to a
probationary period of [PERIOD]
month(s) (shall not exceed six months
from the beginning of employment)

(‘Probation’).

1.3 The Employee shall not, during the
period of his/her employment, work
outside the Territory or for another
Employer whether in the Territory or

otherwise, except with prior written
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approval from the Employer and any
concerned authority having jurisdiction
over such matters in the place where the
Employee intends to work.

The Employer undertakes to notify
DMCCA of any change to the terms of
Employment in relation to the
Employee’s  position, period  of
employment, salary, allowances and/or
additional benefits.

Article Two — Remuneration

The Employee shall be paid a basic
salary of AED [SALARY] per month
which shall be payable monthly in
arrears on or about the [DAY] of each
month by [method of pay (cash, cheque,
directly into his/her bank account)].

The Employer shall provide the
Employee with the following additional
allowances payable together with the
basic salary as set out in Article 2.1
above:

Accommodation:

The Employee shall be entitled to
participate in the Employer’s private
medical insurance scheme subject to:

the terms of the scheme, as amended
from time to time;

the rules of insurance policy of the
relevant insurance provider, as amended
from time to time; and

the Employee satisfying the
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requirements of the relevant insurance
provider.

Article Three — Hours and L eave

The Employee’s working hours are
outlined as follows:

The Employee’s normal working hours
shall be eight (8) hours per day or forty
eight (48) hours per week, unless
otherwise stated in this Contract at
Article 10.

During the Holy month of Ramadan the
Employee’s working hours shall be
reduced from eight (8) hours per day to
six (6) hours per day, unless otherwise
stated in this Contract at Article 10.

If the Employee’s daily working hours
exceed five (5) consecutive hours per
day, the Employee is entitled to unpaid
rest and prayer breaks of not less than
one hour in aggregate.

If the Employee works overtime (which
shall not exceed two hours per day)
he/she shall be entitled to remuneration
as follows:-

125% of his/her basic hourly salary for
each additional hour.

150% of his/her basic hourly salary for
each additional hour if working overtime
between 9.00 pm and 4.00am.

150% of his/her basic hourly salary for
each additional hour or a day off in lieu
if required to work on Friday/Public
Holiday.

The provisions of Article 3.2 above shall not
apply to an Employee holding a senior position

of

responsibility in

the management or

supervision of the Company.
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The Employee shall be entitled to
National holidays that are announced in
the United Arab Emirates for the private
sector. The Employee shall be entitled to
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be paid for such National holidays,
unless they fall on a Friday and/or
Saturday.

The  Employee’s  annual  leave

entitlement is as follows:

The Employee shall be entitled to two
(2) days paid leave per month where
he/she has been employed for more than
six (6) months and less than one (1) year
of continuous service. The annual leave
is deemed to include the National
Holidays.

After one (1) year of continuous service,
the Employee shall be entitled to
[NUMBER] days (30 days minimum)
paid leave per annum to be accrued pro
rata after he/she has completed his/her
first year of service. The annual leave is
deemed to include the National holidays.

A special leave not exceeding thirty (30)
days and without pay may be granted,
not more than once during the
Employee’s period of employment, for
the performance of the Hajj pilgrimage.

The Employer shall upon termination of
the Employee’s service pay the
Employee an amount in lieu of the
annual leave accrued but not taken.

The Employee’s sickness leave and
maternity leave entitlement are as
follows:

The Employee following a period of
continuous service of three (3) months
from completion of his/her Probation
shall be entitled to receive remuneration
during any period of absence due to
incapacity/illness up to an aggregate of
ninety (90) days in any twelve (12)
month period, computed as follows:

The first fifteen (15) calendar days
with full pay;

The next thirty (30) calendar days with
half pay; and
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A medical condition shall be certified
by a duly licensed physician or other
appropriately qualified health care
specialist after Two (2) days of
consecutive absence and a copy of
such medical note shall be provided to
the Employer.

A female employee is entitled to
maternity leave with full pay for a
period of forty-five (45) calendar days
including the time before or after
delivery, provided that her continuous
period of employment is not less than
one year. If she has not completed one
years’ continuous employment the
maternity leave shall be for the same
period but on half pay.

Article Four - Termination

This Contract may be terminated during
or at the end of the Probation by either
Party, without notice and without any
reason (‘Termination During
Probation’). in such event, the
Employee shall not be entitled to receive
end of service benefits.

This Contract may be terminated by the
mutual consent of the Parties..  Both
Parties must acknowledge their consent
to the termination of this Contract in
writing.

This Contract may be terminated by
either Party, for a valid reason , provided
that the terminating Party provides the
other Party with [NUMBER] days (30
days minimum) written notice.

If either Party fails to serve written
notice upon the other Party for
termination of this Contract or reduces
such notice period, the terminating Party
shall pay the other Party compensation
in lieu of  notice (‘Notice
Compensation’). Notice Compensation
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shall be equal to the Employee’s
remuneration for the duration of the
notice period or reduction of the notice
period, which shall be equal to the
Employee's remuneration calculated on
a pro rata basis for the reduced notice
period.

The Employer can terminate this
Contract with immediate effect, without
notice and without the obligation of the
end of service benefits Article(other than
in respect of amounts accrued as basic
salary and allowances due at the date of
termination) if the Employee commits
any of the offences stipulated under
Article 120 of the U.A.E. Labour Law
including:

adopts a false identity or nationality or
submits forged documents/certificates;

commits an error causing substantial
material loss to the Employer;

violates any laws or instructions
concerning safety of his/her place work
or his/her work colleagues;

fails to perform his/her basic duties and
he/she persists in violating them despite
formal investigation and warning of
dismissal if the same is repeated,

divulges any confidential information or
trade secrets of the Employer;

is convicted by a Court for offences of
fraud or dishonesty;

is intoxicated through drink or drugs at
work;

assaults his/her employer or any other
member of management or staff during
the course of his/her work; or

Absents himself/herself without lawful
excuse or the Employer’s approval for
more than 20 intermittent days or for
more than 7 successive days during any
one year of his/her service.
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At the termination of this Contract, the

Employer shall pay the Employee end of

service benefits calculated as follows:

Where the Employee has completed
one (1) year or more of continuous
service, twenty one (21) days basic
salary for each year of the first five (5)
years of service and thirty (30) days
basic salary for each additional year
thereafter. Days of absence from work
without pay will not be included in
computing the period of service.

The entire total end of service benefits
remuneration shall not exceed two (2)
years basic salary and allowances.

The end of service benefits
remuneration shall be computed on the
basis of Employee’s last basic salary.
Employee’s bonuses and commissions
are not included in Employee’s basic
salary.

The Employer may deduct any
amounts due to it from the Employee’s
end of service benefits. Such
deductions shall not include those
which are deemed invalid by DMCCA
as stated in the DMCCA’s Rules and
Regulations. .

If the Employee resigns from his/her
employment without the mutual
consent of his/her Employer or without
a valid reason his/her end of service
benefits shall be reduced in accordance
with Article 137 of the UAE Labour
Law as follows:

to seven (7) days of end of service
benefits for each year of continuous
service where the continuous period of
service is not less than one (1) year and
not more than three (3) years;

to fourteen (14) days end of service
benefits for each year of continuous
service where the continuous period of
service is more than three (3) years and
less than five (5) years;
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if the continuous period of service
exceeds five (5) years he/she shall be
entitled to thirty (30) days of end of
service benefits for each year of
continuous service;

as per Clause 4.6.2 above the entire
total end of service benefits
remuneration shall not exceed two (2)
years basic salary and allowances.

At the termination of this Contract and
at the request of the Employee, the
Employer shall provide the Employee
with an employment certificate, free of
charge. The Employer shall also return
any original certificates, diplomas or
other original documents or possessions
belonging to the Employee to him/her
without unreasonable delay.

Article Five — Travel Tickets

In circumstances where the Employee is
recruited by the Employer from outside
the U.A.E., the Employer shall bear the
cost of Employee’s air ticket from the
Employee’s point of origin to Dubai or
such other airport as mutually agreed by
the Parties in order for the Employee to
commence his/her employment.

If the Employee, whether recruited from
outside or within the U.A.E., at the
termination of this Contract does not
take up employment elsewhere in the
U.A.E. the Employer shall pay the
Employee’s  repatriation  expenses
namely the cost of the Employee’s travel
ticket to his/her place of origin.

If the cause for termination of this
Contract is attributable to the Employee
then his/her repatriation expenses will be
arranged at his/her own expense.
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Article Six — Death of Employee

This Contract will terminate upon the
death of Employee.

The Employer shall bear the costs of
transportation of the Employee’s body
and his/her personal luggage to his/her
home country as soon as it is released by
the relevant authorities for
repatriation/burial.

The Employer shall pay any accruals of
the Employee to the person(s) appointed
by the Employee in writing; such
document to Dbe retained by the
Employer at the time of signing this
Contract.

Article Seven — Entire Agreement

This Contract represents the full and
final agreement of the Parties with
respect to the terms of employment and
supersedes any other oral or written
representations or agreements unless
such representations or agreements have
been approved and attested by DMCCA.

The Employer undertakes to fulfil all
attestation procedures as required by the
DMCC A and governing law.

Article Eight - Copies

This Contract has been made in
triplicate, executed and stamped by each
Party.

Each Party shall retain an original copy
of this Contract.

The third original copy shall be retained
by the DMCCA or any of its authorised
representatives.

Article Nine — Governing Law and
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Dispute Resolution

This Contract and any dispute or claim
arising out of or in connection with it or
its subject matter or formation shall be
governed by and construed in
accordance with Federal Law to include
UAE Federal Law No. (8) of 1980 as
applied in the Emirate of Dubai; Dubai
Law and DMCC Free Zone Rules &
Regulations.

Any dispute or claim arising out of or in
connection to this Contract or breach
thereof shall first be settled through
good faith negotiation between the
Parties. If the dispute or claim cannot be
settled through negotiation the Parties
agree to attempt in good faith to settle
the dispute or claim by mediation
administered and conducted by the
DMCCA or any of its authorised
representatives.

In the case where a dispute or claim
cannot be settled by mediation the
Parties irrevocably agree that the Dubai
Courts shall have exclusive jurisdiction
to settle any dispute or claim that arises

out of or in connection with this
Contract or its subject matter or
formation.

Article Ten — Additional Terms and
Conditions

The Employee shall at all times comply,
where in force, with the Employer’s
Code of Conduct which shall be made
available to the Employee in printed or
electronic format.

Due to the nature of the Employer’s
business pursuant to Article 65 of the
U.A.E. Labour Law the Employee’s
working hours shall be nine (9) hours
per day or fifty four (54) hours per
week. During the Holy month of
Ramadan the working hours shall be
reduced from nine (9) hours per day to
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seven (7) hours per day. (This section is o8& (e 65 dalall ) A () sSial)
applicable only to those employees (Y Jand)
who come under Article 65 of the

U.A.E. Labour Law)

10.3  Left blank for Employer to propose z!s8Y Jdeall calialle jlé ol 1 & 523 3-10
additional terms and conditions to be lele g3Vl Al ddla) alSaly byl
reviewed and approved in writing by aladl o 38 e ddales 38 (e Llad aaldie|
DMCC Authority prior to execution of el 138 & 5 8 Baaeial)
this Contract

Employer Signature Jaall Calia 2 3
Company Stamp EUPRAPRER
Employee Name and Signature Axd ¢ g Cala gall ail
DMCCA Government Services Department Aladd and Bamiall alill 3 S je ddala
4 Sall

150015.1

12



